The St Peter and St James Charitable Trust

Job Description

Job Title:


 Kitchen Assistant

Accountable to:
 Supervisor
JOB SUMMARY:

Daily cleaning of kitchen areas





Washing and drying utensils from meals etc

MAIN DUTIES AND RESPONSIBILITIES:
1
To collect mid morning coffee cups from patient rooms and corridors

2
To prepare crockery and hot water for staff breaks

3
To collect breakfast trays from patient rooms, wash up crockery etc


using steriliser machine

4
Prepare trays for lunch time meals

5
Set and clear tables for meals, changing table cloths on a daily basis

6
To undertake cleaning duties in accordance with rota

7

Assist with any other duties that the cook and supervisor may request

8

To sweep and mop floor of kitchen and staff entrance at end of shift

9

To attend mandatory training sessions and other training sessions relating to job



10

To strictly adhere to policies laid down by the Trust including Health and Safety

11

To report to supervisor any concerns relating to health and safety

Addendum:  The job description is not intended as an indication of the full and detailed range of duties that may be undertaken by the post holder and will be reviewed and developed to reflect the changing needs of the service and the Trust.  Other duties that are commensurate to the grade of the post may be requested from time to time. 
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