
  St Peter and St James Charitable Trust

Job Description

Job Title:


Healthcare Assistant 

Grade:


A/B

Reporting To:

Sister in Charge of Nursing

Responsible For:

N/A

Job Summary

To assist trained nursing staff in the care of patients and their families in the palliative care of elderly/disabled and rehabilitation setting in all aspects of daily living.

Main Duties & Responsibilities

The following are tasks that may be undertaken without direct supervision from a trained nurse.

· Making beds and making patients comfortable in bed.

· Washing and bathing patients in bed and in the bathroom, including routine care of hair, teeth, nails and pressure areas.

· Mobilisation of patients who need help to get in and out of bed, to and from the toilet, bathroom, dining room and other areas, once you have been shown how to do this correctly.

· Helping patients with feeding as appropriate – except any patients who are being fed by artificial means , unless received extra training..

·  Serving of drinks. Assisting  patients to take fluids.

· Assisting patients with excretory functions ie giving and removing commodes/bedpans, urinals etc. Maintenance of fluid balance charts.

· Changing of urine bags and obtaining specimens of urine for routine testing and testing specimens when instructed to do so, after having been assessed by RGNs to confirm you are competent to do this.

· Assisting Trained Nurses to check medication

· Escorting patients to hospital out-patient’s appointments etc.

· Acting as Key Worker for patients without family support to shop if necessary.

Clinical

· To be involved on a daily basis with clinical “hands on” care.

· To assist in the responsible for clinical assessment of care needs, delivery, implementation and evaluation of nursing care plans of individual patients.

· To ensure, where appropriate, patients are involved in all aspects of their care.

· To treat patients with dignity, respect and understanding in accordance with the philosophy of St Peter and St James.

· To maintain nursing records in accordance with mandatory legal requirements, ensuring confidentiality is maintained at all times.

· To provide ongoing psychosocial support for patients and their carers, referring when appropriate to the support services.

· To ensure procedures are carried out safely in accordance with agreed policies.

· To communicate effectively, liaising with other members of the interdisciplinary team.

· To participate in the quality assurance strategy.

Teaching and Professional

· To assist in identifying staff training needs and to participate in induction of new staff on a regular basis.

· To be responsible for maintaining own professional development and update, attending courses/study days as deemed necessary. 

MANDATORY TRAINING REQUIREMENTS

· Two fire instruction lectures within one calendar year (four lectures for Night Duty staff).

· Manual handling update - six monthly.

· In house training, as appropriate, depending on rosters.

Administration and Communication

· To report to the Sister in Charge all relevant information about the patient’s well being and day-to-day management issues.

· To promote, encourage and maintain good public relations with the local community.

· To attend regular staff meetings, as required.

· Demonstrate effective communication with patients and their relatives, giving advice and support as appropriate.

· Undertake any other duties that may be reasonably requested and are appropriate to the grade.

· To report any deficiency in equipment, furnishing and matters of hygiene within St Peter and St James.

This post is exempt from the Provisions of Section 4 (2) of the Rehabilitation of Offenders Act 1974.

This Job Description is not exhaustive and requires flexibility in order to accommodate the changing needs of the job and the Hospice. It should be taken as a current representation and, consequently, and will be subject to periodic review

The post-holder and the line manager both sign below in acceptance and agreement of the responsibilities outlined in the above Job Description.

Employee’s Signature:  ………………………………………….  Date:  ………..……..

Line Manager’s Signature:  ……………………………………..  Date:  ……………….
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